OneDrive Application

OneDrive is the Cloud Storage Syncing application we use in our organization, for both PC's and
Mac's. It automatically backs up your files under your OneDrive Folder on your computer and
actively syncs any changes you make, whether it is made locally on your computer or in the
browser using Office365. You can make changes to your OneDrive directory as you see fit either

right from your computer or in the browser at https://gracechurchohio-my.sharepoint.com/ . You

can always access your OneDrive either from your Computer through the application, through the
webbrowser, or through the app on your phone. This has several applications. Currently we use
Uniflow Scanning to send big scan jobs, that don't fit in a normal email, to a user's OneDrive.

The OneDrive application is also used to sync down any SharePoint Site or specific

SharePoint folder you want! Check out how to do this here: How to Sync and Favori... | Grace

Church KB (gracechurches.org)

By default on PC's, OneDrive syncs up your Desktop, Documents, Pictures folders on your
computer. You will notice these are also located under your OneDrive folder if you are using a PC:
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Return to classic OneDrive

On MacOS, OneDrive currently does not automatically backup the Desktop, Documents, or Pictures
folders. Make sure if there are files that you want actively backed up and synced that you are
putting them in the OneDrive folder.

macOS View:

@& Finder File Edit View Go Window Help

Please notice that none of these folders are
backed up nor synced through OneDrive.

OneDrive — Grace Church
/ @ Your files are synced

Online Files Save You Space

X

Desktop <> Documents <> FlooringEstimates Microsoft Teams Microsoft Teams Pictures
Xlsx &> Chat Files ¢ Data &>

o
@ - E By default, files don't take up space on this
- device. If you need a file offline, right-click it in

Finder and choose Always Keep on This Device.

John @ Grace Backup <> Downloads <> Play Shutdown Winget Files <> 20230115_
Church.url Sound.xml &> 2159_i0....h

Construction & FFE Update.wma
Removed Available in
Apps.html <> 10 minutes ago

Available in

10 minutes ago

. Screenshot_20230221_101957.png

E.  Screenshot 20230208 011822.p...

) @

Open Folder View Online Recycle Bin



https://kb.gracechurches.org/uploads/images/gallery/2023-02/image-1676998902651.png
https://kb.gracechurches.org/uploads/images/gallery/2023-02/image-1677009502409.png

Revision #2
Created 2023-02-21 16:40:35 UTC by John Fahringer
Updated 2023-02-21 20:05:20 UTC by John Fahringer



