Add delegate for your Calendarr,
Mail, Contacts

General Info

Allow someone else to manage your mail and calendar

(microsoft.com)

Delegate Methods (Depending on your Outlook
Platform):

How to add in New Outlook

How to add in Classic Outlook (This is the Recommended way to get access to
all delegate settings, but you'll need to be on Windows.)

How to add in Outlook on the Web

How to add in Outlook on macOS
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https://support.microsoft.com/en-us/office/allow-someone-else-to-manage-your-mail-and-calendar-41c40c04-3bd1-4d22-963a-28eafec25926
https://support.microsoft.com/en-us/office/allow-someone-else-to-manage-your-mail-and-calendar-41c40c04-3bd1-4d22-963a-28eafec25926
https://support.microsoft.com/en-us/office/share-and-access-a-calendar-with-edit-or-delegate-permissions-in-outlook-532e6410-ee80-42b5-9b1b-a09345ccef1b#picktab=new_outlook
https://support.microsoft.com/en-us/office/share-and-access-a-calendar-with-edit-or-delegate-permissions-in-outlook-532e6410-ee80-42b5-9b1b-a09345ccef1b#picktab=classic_outlook
https://support.microsoft.com/en-us/office/share-and-access-a-calendar-with-edit-or-delegate-permissions-in-outlook-532e6410-ee80-42b5-9b1b-a09345ccef1b#picktab=outlook_on_the_web
https://support.microsoft.com/en-us/office/add-and-manage-delegates-in-outlook-for-mac-49ba7631-1984-453e-8a8f-c78fd43475e4#:~:text=1%20On%20the%20Tools%20menu%2C%20click%20Accounts.%202,6%20In%20the%20Permissions%20box%2C%20...%20See%20More.

